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INPABUJIA
MOJIb30BaHU OHOIMOTEKON
B TOCYIapCTBEHHOM aBTOHOMHOM MpodeccuoHaIbHOM 00pa30BaTEILHOM
yupexiIeHn MoCKOBCKO# obJiacTu
«ETOpheBCKUN TEXHUKYM

[IpaBuna mnonb30BaHHUs OMOJIMOTEKOW TOCYIapCTBEHHOTO aBTOHOMHOIO
npo(hecCHOHANIBHOTO 00pa30BaTEeIbHOTO yupexaAeHus MOCKOBCKOI obnactu
«EropreBckuii TEXHUKYM» (Jlajiee — TEXHUKYM) pa3paboTaHbl B COOTBETCTBHH C
[Tonoxennem o OUOIMOTEKE CPEAHETO CIEHHAIBHOIO Y4eOHOTo 3aBeACHHS,
yTBepxkAeHHOr0 2 nexadps 1998 rona.

B cBoeli nedrenbHOCTM OuMOnIMOTEKa  pykoBojacTByercd KoHctutyrumein
Poccuiickoii ®denepanuu, TOKyMEHTaMU MO OHOIMOTEYHOMY ANy M APYTrUMHU
HOPMATHBHBIMM aKTaMH OPraHOB YIPABJICHHUS CPEIHUMH CIIELHAIBHBIMU
y4e€OHBIMU 3aBEJICHUSIMU TI0 BOIPOCaM, OTHECEHHBIM K MX KOMIETEHIUHU U CT. 35
denepanpHOro 3akoHa ot 29.12.2012 Ne 273-03 «O6 obpazopanuu B Poccuiickoi
Oenepanum».

1. O0Iue mMoJI0KeHu s

1.1. IlpaBuna mnoJyib30BaHUA OUOJUOTEKOM pErJaMeHTHUPYIT  OoOuui
NOpPSAAOK OpraHu3aluMu OOCHYXHMBAaHUS YHUTATEJNECH CPEIHUX CII€UUATbHBIX
y4eOHBIX 3aBE/ICHUH, NTpaBa U 00SI3aHHOCTH OMOJIMOTEKH U YATATENIS.

2. Tloab3oBaHue yueOHUKAMHU, Y4eOHBIMH MOCOOUAMHU, CPEACTBAMHU
00y4YeHUS U BOCTIUTAHUS

2.1. OOy4arommmcsi, OCBauBaIOIUM OCHOBHBIE 00pa30BaTEIbHBIE TPOTPAMMBI
3a cyeT OFOHKETHBIX aCCUTHOBAaHMM Oropkera MOCKOBCKOW oOJjlacTH B Ipejaesax
dbenepalbHBIX TOCYIapCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OPTAHU3AIUSIMH,
OCYIIECTBIISIONIMMUA 00pPa30BaATEIbHYIO NIEATEIBHOCTh (TEXHHUKYMOM), OECIIaTHO
MPEIOCTABIISIOTCS B TIOJIb30BAHUE HA BPEMSI MOJydeHUs] 00pa30BaHMs YI€OHUKHU U
ydeOHbIE TIOCOOMS, a Takke Y4eOHO-METOJAMYECKHE MaTepHalibl, CpEeJCTBa
0oOy4eHUs U BOCITUTAHUSI.

2.2. OOecrneueHne y4eOHUKaMU M y4€OHBIMU MOCOOMSAMHM, a TaKke y4dyeOHO-
METOJMYCCKUMHU  MaTepuajlaMH, CpEJICTBAaMH OOyYCHHS M  BOCHHUTAHUS
OpTraHU3aIMe, OCYIIECTBIISIONICH 00pa30BaTENbHYIO JEATEIHHOCTH M0 OCHOBHBIM
00pa3oBaTeNIbHBIM TpOrpaMMaM (TEXHHKYMOM) B mpenenax QenepaibHbIX
TOCY/IapCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB, OCYIIECTBISETCS 3a CUET
OIO/KETHBIX aCCUTHOBaHUM Oro/eTa MOCKOBCKOM 00acTH.

2.3. Tlonp3oBaHue y4yeOHMKAMH M y4E€OHBIMU MOCOOMAMU OOYYaAIOUTMMHUCH,
OCBaMBAIOIIUMH Yy4€OHBIE TIPEIMETHI, KypChl, TUCIUIUIMHBI (MOIyNIH) 3a
npenenamMu  QenepalbHbIX TOCYAapCTBEHHBIX OOpa30BaTENbHBIX CTaHAAPTOB,
o0pa3oBaTeIbHBIX CTAHIAPTOB M (MJTM) TIOTYYArOIIMMHU TUTATHBIE 00pa30BaTeIbHbIC

YCIYyTH, OCYLIECTBIIETCA B  IOPSAJKE, YCTAHOBIEHHOM  OpraHU3alMeEH,
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OCYIIECTBIISIONIEH 00pa30BaTEeIbHYIO ACATEIHLHOCTD (TEXHUKYMOM).
3. Uurartenu, X npaBa, 0013aHHOCTH H OTBETCTBEHHOCTh

3.1. Ywurarenu OubOMMOTEKH TeXxHHUKyMa (0OydJaroluecs, MpernojaBaTeiu,
COTPYJIHUKH) UMEIOT MPABO:

— OecIUIaTHO  TOJb30BaThCAd  OCHOBHBIMM  BUJIaMH  OMOIMOTEYHO-
UH(OPMAIIMOHHBIX YCIIYT, IPEIOCTABISIEMbIX OMOIHOTEKOIH;

— TIONy4YaTh KHWTW W JPYTHE UCTOYHUKH WHPOpManuu Ha aOOHEMEHTE, B
YUTAJBHBIX 3aj1aX, B y4€OHBIX (METOAMYECKUX) KaOMHETAX U Ja00paTOpHsX, a TaK
e IPYTUX MYHKTaX BbIIa4u OMOJIHOTEKH;

— mnoay4yaTh W3 (oHga OMONMMOTEKH /JiE BPEMEHHOTO IOJIb30BAaHUSA B
YUTAIBHOM 3aJie JIIOObIe W3JaHUs, HEONMyOJMKOBAaHHBIC JOKYMEHTHI WU HX
KOIIHH;

— MOJIy4aTh MOJHYIO MH(pOpMALHMIO O cocTaBe (POHAOB OMOIMOTEKH uepes
CUCTEMY KaTaJoroB M KapTOTeK U Jpyrue (opMbl OUOIMOTEYHOTO
MH()OpMUPOBAHUS;

— MOJy4YaTh KOHCYJIBTAaTUBHYIO MOMOIIb B MOUCKE U BBHIOOPE MCTOUYHHUKOB
uHpopMaiuu.

3.2. YwuraTtenu 00s13aHbI OEPEKHO OTHOCUTHCA K KHUTAM, JIPYTUM MPOU3BEIe-
HUSM TI€4aTH W HWHBIM MaTepuaiaMm, MOJYy4eHHbIM H3 (GOHI0B OMOIHOTEKH;
BO3BpallaTh WX B YCTAaHOBIEHHBIC CPOKH; HE BBIHOCHTh HMX W3 TOMEIICHUS
OMOIMOTEKH, €CJIM OHHM HE 3alMCaHbl Ha SJIEKTPOHHBIA YNTATENbCKUN OUIIET WU
JIPYTHX YYETHBIX JOKYMEHTAX; HE JeNaTh B HUX IOMETOK, MOAYCPKUBAHUN, HE
BBEIPBIBATh M HE 3aru0aTh CTPAHWIIBI; HE BHIHUMATh KApTOYEK W3 KAaTaJIOrOB W
KapTOTEK.

3.3. Ilpum moNydeHWH KHUT, JPYyTHX TMPOU3BEICHWN TeYaTH W WHBIX
MaTepUalioB YUTATEIU JOJKHBI THIATEBHO MPOCMOTPETh U3JAaHUS U, B CiIydyae
oOHapy»XeHHUsl Kakux-aubo aedexToB, cooOMmUTH 00 3TOM OuOIHOTEKapIo, B
MPOTHBHOM CIIlydae OTBETCTBEHHOCTh 3a TOpPYy KHHUT HECET YHUTaTelb,
MOJIH30BABIIHICS W3aHUEM TTOCIIETHUM.

3.4. ExeromHo yuTaTeIM 00S3aHBI TPOUTH MEPEPETUCTPAINIO B KOHIE yueO-
HOTO TOna. Ilpm mepeperucTpamu YWTaTeNlb JOJDKEH NPEABSIBHUTH BCIO
UMEIOIIYIOCS. Y HEro OMOIMOTEYHYIO JUTepaTypy. UuTaTenu, HE MpOIIEIIINe
nepeperucTpannio, OMOIMOTEeKO HEe 00CTY)KUBAIOTCS.

3.5. Ilpu BBIOBITUM U3 TEXHUKyMa YUTATEIU 00sI3aHbI BEPHYTh B OUOJIMOTEKY
YUCHAIIAECS 3a HUMU W3JAaHUS W DJIGKTPOHHBIE YHTATEIbCKUE OWIICTHI,
BBIJIAaHHBIC HAa BECh CPOK OOyUCHHS.

3.6. UwmraTenw, HapyMIMBIIWE TIpaBWja IIOJH30BAHHMS WU TMPUYUHUBIINAC
oubnmnorexke  ymepO, HECYyT aJIMHUHUCTPATUBHYIO, TPaKIaHCKO-NPABOBYIO
(MaTepHabHYIO) WIH  YTOJOBHYIO OTBETCTBEHHOCTh B dopmax,
IPEeAYyCMOTPEHHBIX JEUCTBYIONIMM 3aKOHOJATENbCTBOM, ycTaBoM U [lpaBuiiamu
MOJTh30BAHUS OMOIHOTEKOM.

3.7. Ilepeuenp HapylieHHil, 32 KOTOpbIE YMTATENIM Ha3zHaudaeTcs wmTpad,
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omnpenensercs B Oubnamoreke u Qukcupyercs B I[lpaBumax moiap30BaHUS
OMOINOTEKOM.

3.8. Uwurarenu, OTBETCTBEHHBbIC 3a YTPAaTy WJIM HEYMBIIUICHHYIO TOPYY
U3JaHui, 00sd3aHBl 3aMEHUTh MX TAKUMH K€ H3JaHHUSIMH, WIM KOMUSMHU, WIH
NpU3HAHHBIMU OMOJIMOTEKOW PAaBHOIICHHBIMHU, a MPH HEBO3MOXKHOCTH 3aMEHBI —
BO3MECTUTH PEATbHYIO PHIHOYHYIO CTOUMOCTD U3/IaHUM.

Cymmy mTpada UM CTOMMOCTb YTEPSHHOH KapThbl YHTATENs, a TaKKe
JUTEPATypbl B COOTBETCTBUU CO CBOEBPEMEHHO MPOBEACHHOW NEpeoleHKON
(GOHIOB UMTATENN BHOCST B KacCy yueOHOTO 3aBECHUSI.

4. IlpaBa u 00s13aHHOCTH OUOJTHOTEKH

4.1. bubnuoreka B CBOEH JEATEIBHOCTH O0OECIEUYMBAET peav3alfio IMpaB
yuTaTesIeH, yCTAaHOBJICHHBIX MMyHKTaMU 3 U 4.

4.2. bubnmnorexka 00CIyKUBAaET YUTATEJEH B COOTBETCTBUU C IMOJIOKEHUEM U
[IpaBunamu monb30BaHusI OMOJIUOTEKOM.

4.3. bubnuoteka o0s3aHa:

- uHQOpMUPOBaTh YUTATENEH 000 BCEX BUJIAX, MPEAOCTABISIEMbIX OUOIHO-
TEKOM yCIIYT;

- o0ecneynTh YUTATENsIM BO3MOXKHOCTD IMOJIb30BaHUs BceMUu (oHaaMu Ouo-
JVOTEKH;

- IOMYIIPU3UPOBATH CBOM (POHIIBI M MPEOCTABIIsIEMbIE YCIYTH, Pa3BUBATH U
MOOMIPATH HHTEPEC K KHUTAM;

- COBEpILIEHCTBOBATh OMONMOTEUHOE M HHGOPMAIMOHHO-0MOIorpaduyec-
KO€ 00CITy)KMBaHUE, BHEPSIST KOMITBIOTEPU3AIUIO U TIEPEIOBYIO0 TEXHOJIOTHIO;

- B CJIy4ae OTCYTCTBHS B (POHAAX OUOIMOTEKH HEOOXOIMMBIX YATATENISIM U3/1a-
HUU 3alpalmBaTh UX 0 MEKOMOINOTEUHOMY a0OHEMEHTY U3 APYTUX OMOINOTEK;

- 00ecneunuTh BBICOKYIO KYJIBTYPY OOCIY>KHBAHUS: OKa3bIBaTh YHTATEISM
MOMOIIIb B BEIOOpE HEOOXOIUMBIX MPOU3BEJCHUN MeUaTU U JPYTUX MaTEPHUAIIOB,
MPOBOJISI YCTHBIC KOHCYJIBTAIIMM, TMPEIOCTaBIsAsl B MX IOJIb30BAHUE KaTajorH,
KapTOTEeKH W WHBbIC (HOPMBI MHOOPMUPOBAHUS, OPTaHU3Ys] KHIKHBIC BBICTABKH,
oubmmorpaduyeckue 0630psl, THU UHOOPMAITUN U IPYTUE MEPOTIPH ATHS;

- OCYIIECTBIIATHh YUeT, XPAaHCHUE U WCIIOIb30BAHUE HAXOIAIMMXCA B (HOHIE
KHUT M JPYTHX MPOU3BEIACHUN IMEYaTH W WHBIX MaTepUaIOB B COOTBETCTBUHU C
YCTaHOBJICHHBIMU TIPaBUJIAMH,

- HECTH OTBETCTBEHHOCTh 3a COXPAaHHOCTh CBOMX KHIDKHBIX (DOHIOB,
SIBIITFOIINXCS YaCThIO0 HAIIMOHAIBHOTO KYJIBTYPHOTO JOCTOSIHUS;

- OCYHICCTBISATh TMOCTOSHHBIA KOHTPOJh 32 BO3BPATOM B OHOJIHUOTEKY
BBIJJAHHBIX KHUT, IPYTUX MATEPUAJIOB, MPUMEHSS mTpadHbIe CAHKIIUN K YATATE -
JSM, HE BO3BPATHUBIIMM JUTEpaTypy (pasMep [eHEXHbIX mmTpadoB MO
COTJIACOBAHUIO C JUPEKTOPOM TEXHUKYMA);

- cO3[aBaTh W TMOJJEPKUBATh B OMONMOTEKE KOM(OPTHBIE YCIOBUS IS
paboTHI UUTATEIICH;

- OTYUTHIBATHCS €KETOJTHO O CBOEH AESTEIbHOCTH NIEPel YNTATEIISIMH.



5. Hopsaaok 3anucu ynrtaresieil B 0u0JIN0OTEKY

5.1. Jlns 3anucu B OUOJIMOTEKY W MOJYyYEHUS SJIEKTPOHHOTO YUTATEIBCKOTO
Owiera HEOOXOAUMO TMPEABSIBUTH JOKYMEHT YIOCTOBEPSAIONIMN JTUYHOCTD,
CIIy’)kKeOHOE yIOCTOBEPEHUE WIIH CTyAeHUYECKU Ouet u ¢poTorpaduro.

Ilpumeyanue. Ha oOydaromuxcs HOBOTO Habopa JHEBHBIX OTIEIECHUN
AIIEKTPOHHBIM YUTATEIBCKUI OuiIeT 0GOpMIISIETCS HAa OCHOBAaHUU IMPUKA30B O
3aUHCIICHUH B yueOHOE 3aBEJICHHUE.

5.2. Ilpu 3amucu B OUONMOTEKY 4YHUTATEeNb JOJDKEH O3HAKOMHTHCS C
MpaBWJIAMH TIOJb30BAaHUS OUOIMOTEKONW W TMOATBEPAUTH 0053aTENhCTBA 00 MX
BBITIOJIHEHUHU CBOEH MOANMUCHIO B KHUTE PETUCTPAIlMU YATATEICH.

5.3. DJCKTpOHHBI  YUTATEIBCKHM  OWJIET  SIBISETCS  CIMHCTBEHHBIM
JOKYMEHTOM, JTAIOIIUM MPABO MOJIL30BAHUS OMOITMOTEKOM.

6. [IpaBu/a moib30BaHUsI A00HEMEHTOM

6.1. 3a KaxIplii TMONy4YyeHHBIM Ha aOOHEMEHTE »HK3EMIULIp U3JaHus
OCYIIECTBIISIETCSl 3allUCh HA JJIEKTPOHHBIM YUTATEIbCKUM OUJIET MOCPEACTBOM
MH(OPMAIlMOHHON  aBTOMAaTU3MpPOBaHHON  cuctembl. Ilpu  Bo3BpaleHun
JUTEPATYpbl POCHUCH YWTATENsl IMOramlaercs MOJANUChI0  OuOIMOTeKaps.
@opMynsip uMTaTeNs SBIASETCS JAOKYMEHTOM, YJIOCTOBEPSIONIMM ATy W (axT
BBIJIA4YM YUTATENIO U npueMa OMOIMOTEeKapeM KHUT U MHBIX MaTepHUasoB.

6.2. Cpox monp30BaHUs TUTEPATYPOH JJIsl PA3IMUHBIX KaTerOpuil YuTaTene
U KOJMYECTBO  BBIJABAEMBIX M3JaHUHA Ha aDOHEMEHTE  OMNpPEeHENSIIOTCA
muddepeHunpoBaHHO Kaxaol Oubnuorekol u Qukcupyrorca B IlpaBumax
N0JIb30BaHUs OMOINOTEKOM.

6.3. JlurepaTypa [js UCIOJIb30BaHUS HA IPYNIOBBIX 3aHATHUSAX BbIIAETCA HA
aboHeMeHTe U 0(OPMIISIETCS B PETUCTPALMOHHOM >KypHaje MOJ PacHucKy je-
XKypHOro oOyuaromerocss rpynnbl. OTBETCTBEHHOCTh 32  JIUTEPATYpY,
NOJIYyYEHHYIO Ha TpPYIIIOBBIE 3aHATHS, HECET MPENnoJaBaTellb COBMECTHO C
NeXKYypHbIM  oOydarommmcsi.  JlutepaTtypa I HUCIIOJNB30BaHUS ~ Ha
WHJVBHUYaJbHBIX 3aHATHAX BbIIaeTcsd OOydYarolmuMcs MOJA pPaclucKy B
KHIDKHOM (popmyisipe. [Ipu Bo3BpallleHMM KHUT 3alKUCh BBIJAYM U paclucKa B
MOJIYYEHHUH MOTranarTcs.

6.4. Kak npaBuio, He MOJUICKUT Bblaue Ha JIOM MOCIEAHUN WM €MHCTBEH-
HBIN HK3EMILIAP U3JAHUsI, XPAHSIIHCcS B poHAe OMOINOTEKH.

6.5. UwuraTenu MOTYT NPOMJIUTH CPOK MOJb30BAHUS B3SITBIMHU HA JOM KHUTIa-
MU, IPYTUMU TPOU3BEACHUSMH T€YaTH, €CIM Ha HUX HET CIpoca CO CTOPOHBI
JIPYTUX YUTATEIIECH.

1. HOpﬂIIOK MO0Jb30BaHUA YUTAJBHBIM 3aJ10M

7.1. Bplgaua KHUT B YHUTAJIBHOM 3aj€ MPOU3BOAUTCA MO DSIEKTPOHHOMY
YUTATEILCKOMY OUIIETY.

7.2. Uucio KHUT, TPOU3BEJCHUN MeYaTh U WHBIX MATEPUAJIOB, BHIJJaBAEMbIX B
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YUTAIBHBIX 3aJlaXx, KaK WpaBWIo, HE orpaHuumBaercs. llpm Hamuaum
CIMHOBPEMEHHOTO TIOBBIIEHHOTO CIPOCa YHCIO BBIIABACMBIX JK3EMILISIPOB
MOYET OBITh OTPAaHUUYCHO (TI0 PEIISHHIO 3aBEAYIONIET0 OUOIMOTEKOM).

7.3. DHUUKIONEANH, CIPaBOYHbIC U3/IaHUS, PEAKUE U LIEHHbIE KHUTU, a TaK
Ke U3JIaHus, ToaydaeMble To MBA, BBITAfOTCS TOJIBKO B YUTAILHOM 3alie.

7.4. BplHOCHTH JNHTEpaTypy W3 YHTAIBHOTO 3aja 3ampemieHo. B cmygae
HaApPYIICHUS 3TOTO MPaBUJIA, YATATESIIM MOTYT OBITH JIMIIICHBI TIPaBa MOJIH30BAHMS HA
CpPOK, OTIpeIeNICHHbII OMOTUOTEKOH.

8. DJIeKTPOHHBII YNTATeIbCKUI O1iIeT

8.1. DNEeKTpOHHBIN YHTATEIHCKUN OWJIET TPEICTABISICT COOOH IIIACTUKOBYIO
KapTy, 10 KOTOPOH OCYIIECTBIISIETCS OOCTYKUBaHUE YUTATENEH B OMOIHOTEKE.

8.2. DNEeKTpOHHBI YMTATENbCKUM OWJIET SBIISETCS AJIEKTPOHHOM MOIUCHIO
CTYJIEHTA.

8.3. Bplzmaua u BO3BpaT KHUT, a TAKXKe MOJB30BAHUE YCIyraMu OUOIMOTEKU
OCYIIECTBIISIETCSI  TOJIBKO ~ TPU  TPEABSBICHUH  YUTATENIEM  CHEIHUaIbLHOTO
AJIEKTPOHHOT'O YUTATEIILCKOTO OHUIIETA.

8.4. DNEeKTpPOHHBI YHUTATEIbCKUN OWJIET SABJISETCS KIIOYOM JIOCTyNa K
dbopMyIsipy unTatens B ”HGOPMAITMOHHON aBTOMaTU3UPOBAHHON CUCTEME.

8.5. DNeKTpOHHBIN YNTATEILCKUN OMIIET BBIAACTCS HA BECh CPOK OOYUCHUSI.

8.6. Uuratenn, OTBETCTBEHHBICE 3a yTpaTy WM HEYMBIIJICHHYIO MOpYY
AIIEKTPOHHBIX YUTATENBCKUX OWMIIETOB, 00S3aHBI BO3MECTUTH PEATbHYIO PHIHOYHYIO
CTOMMOCTh YHTATEIILCKUX OUIIETOB B KacCy yu4eOHOTO 3aBEICHHUS.

9. MopsAaa0OK MOJH30BAHUSA JUTEPATYPOI B IPYIrUX MYHKTAX

9.1. OOcnyxuBaHue yuTatelew B ¢uinanax, MepeiIBUKHBIX OMOIMOTEKAX,
MyHKTax BbIIa4W IPOU3BOAUTCS corjacHo [IpaBuiiam mosib30BaHusi OMOIMOTEKOM
TEXHHUKyMa B COOTBETCTBHUM C MOAMYHKTaMH 5.1 — 7.4,

9.2. Kuuru u3 myHKTOB BBIJJaYU TIPU yUEOHBIX KaOMHETAX U Ja0OpaTopusix Ha
JIOM YHTATeNsIM HE BBIJAIOTCA. B OTACNBHBIX CiIydasx JOIYCKaeTCs
UCTIONIb30BaHNe (DOHNA MyHKTa BBIaYM 10 TpaBUJIaM BBIAAYM JIUTEPATyphl B
YUTAJIHHOM 3aJIe.
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